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Teachers are able to attach rubrics to projects and other assignments to demonstrate 

expectations for the students’ submissions.  

Adding a rubric to an assignment: 

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Click on the Assignments menu. 

3. Click on the title of the desired assignment. 

 

 
 

4. Click the + Rubric button below the assignment details. 

 

 
 

5. The teacher is presented with two options.  

a. Find a Rubric allows the teacher to attach a rubric that is already created. 

Simply click the Find a Rubric link, locate the appropriate rubric, and click Use 

This Rubric.  

 



Utilizing Rubrics in Courses  
 

 

2 Confidential & Proprietary  
 

 
 

i. The teacher is also given an option to Manage Rubrics. Clicking this link 

will open a page allowing the teacher to create a new rubric specific to the 

selected course. For more information on how to create a new rubric, 

please see the Creating & Managing Rubrics video.  

ii. The teacher is able to make changes to the selected rubric once it is 

attached by clicking the  button in the top right corner of the rubric. The 

available edits include the amount of total points available for each 

criterion, the ability to select if the teacher would like to write their own 

free-form comments when assessing submissions, the ability to use the 

rubric to grade, and the ability to hide the score total for assessment 

results. If any changes are made, click Update Rubric to save the edits. 
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b. If the teacher does not want to use an existing rubric, they can create one for use 

with this one assignment. To learn how to create a new rubric, please see the 

Creating & Managing Rubrics video beginning at the point after the creation tool 

is opened. 

 

 
 

Adding a rubric to a discussion: 

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Click on the Discussions menu. 

3. Click on the title of the desired discussion. 
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4. Click the button in the top right corner as shown below. In the drop down, click 

on Add Rubric. Proceed by repeating previous step 5. 

 

 
 

 

Grading an assignment with a rubric: 

When a student submits an assignment with a rubric attached to it, the teacher is able to use 

that rubric to grade the assignment within the SpeedGrader tool.  

1. On the Dashboard, select the assignment to be graded from the To Do list to the right. 
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a. This will load the assignment in SpeedGrader. 

2. In the grading pane to the right, click the View Rubric button. 

a. Please note, the grading pane can be re-sized by dragging the bar separating the 

submission pane from the grading pane. 

 

3. The teacher is able to enter the amount of points the student earned for each criteria, 

and if they selected the option to write free-form comments, those comments can be 

added under the Ratings column.  

a. If the teacher wishes to save a comment for use with a different student, the 

Save this comment for reuse checkbox can be selected. Please note, this 

comment will only be saved for use with this specific assignment.  

4. Once grading is completed, click Save.  
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a. This will auto-populate the grade from the rubric into the score field.  
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5. The teacher is able to leave further feedback for the student in the Assignment 

Comments field, if desired.  

 


