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Teachers can update, override, or change grades, which will change the grade for that 

individual assignment for the selected student(s). Teachers can also excuse or exempt students 

from assignments at any time, which will remove that assignment from the final grade 

calculation for the selected student(s). To learn how to override and exempt, follow the steps 

below. 

From Default Gradebook or SpeedGrader 

 

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Click on the Grades menu. 

a. A list of all the students associated with the course will appear including all 

grades for each assignment completed by each student.  

3. Click on the specific assignment for the intended student, which will allow the teacher to 

enter a grade. 

 

 
 

4. Another option is to click on the top right corner of the cell containing the grade, which 

will populate a dialogue box with more options including the ability to Add a Comment 

which sends feedback to each individual student. 
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a. Exempting from the assignment removes that assignment from the total grade 

calculation for that student. However, exempting the student from the gradebook 

does not actually remove the assignment from the course for that student. To do 

that, please see the Assigning an Assignment to an Individual or Multiple 

Students tutorial. 

b. When a student is exempted or excused from an assignment, the course 

progression shows a check mark for the excused assignment, even if the student 

has not reached that point in the course. 

 

 
 

In addition, a notification appears at the top of the assignment informing them 

that they have been excused from the assignment and allows them to move 

forward without having to submit. 

 

 
 

5. Once the grade is entered or an exemption is selected, the teacher can finalize it by 

clicking Update Grade. 
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6. Grades can also be overridden via SpeedGrader, by clicking on the caret next to the 

assignment title.  

 
 

7. Once SpeedGrader is opened, the desired student can be selected by clicking the top 

arrow to the right of the current student’s name.  

8. Once the appropriate student’s submission loads, the current grade can be replaced with 

the overridden grade. 

 

 
 

9. Regardless of the method of the override or exemption, the student’s grade will be 

updated immediately to take the new score into account. 

 

Please note: If the default gradebook setting "treat ungraded as 0" has been enabled and all 

assignments within one group weight have been exempted for one or more students, please 

review the final grades prior to grading out to ensure accuracy. Group weights may need to be 
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edited or other adjustments may need to be made. Please see the Managing Assignment Group 

Weights tutorial for information on making changes to the assignment group weights, if needed. 

 

 

Exempting from Assignment Settings 

 

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Click on the Assignments menu. 

3. Click on the title of the assignment to be exempted. 

 

 
 

4. Click Edit Assignment Details. 

 

 
 

5. Scroll to the Exemptions section at the bottom of the page.  
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6. Begin typing the name(s) of the student(s) to be exempted or excused from the 

assignment and select their name once it auto-populates. Repeat this for all necessary 

students.  

7. Click Save. 

 

 
 

a. Reminder: Exempting from the assignment removes that assignment from the 

total grade calculation for that student. However, exempting the student from the 

gradebook does not actually remove the assignment from the course for that 

student. To do that, please see the Assigning an Assignment to an Individual or 

Multiple Students tutorial. 

b. When a student is exempted or excused from an assignment, the course 

progression shows a check mark for the excused assignment, even if the student 

has not reached that point in the course. 
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In addition, a notification appears at the top of the assignment informing them 

that they have been excused from the assignment and allows them to move 

forward without having to submit. 

 

 
 


