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Courseware offers the ability for teachers to insert content from all areas of the course into 

announcements, assignments, discussions, and pages. To learn how to do this, follow the steps 

below.  

  

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Select the Pages, Assignments, Discussions, or Announcements menu, and either 

create a new item or select the title of an existing item to be edited. 

a. If editing an existing item, click the Edit button after the item loads. 

3. To the right of the screen, there is a menu titled Insert Content into the Page. This 

menu lists the different pages, assignments, discussions, files, and other content within 

the course.  

 

a. Begin typing the instructions, message, or content that students should see when 

navigating to this item. When ready to insert a link to another part of the course 

(i.e. an announcement the teacher created), highlight the word within the typed 

content that needs to become the link and locate the appropriate announcement 

from the menu to the right. This can be done for almost any area within the 

course including the syllabus. 
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4. When finished, click Save & Publish if the item is ready to be shared with students. If 

additional edits need to be made before it is ready to be shared, click Save. 

5. If a new assignment, discussion, or page was created that should become an activity 
within the course navigation, on the Modules tab, click the + button in the unit where the 
new item should be added. From the drop down, select the Edit option. 
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6. At the very bottom of the dialogue box that appears, there is a + Add Requirement 
button.  

 

 

 

 

 

 

 

 

 

 

7. Once that is selected, locate the new assignment that was added from the drop down 
and in the second drop down menu, select the appropriate action for that item and click 
Update Module. This ensures sequence control respects the new item for the student(s) 
assigned to complete it. 

 


