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Courseware allows administrators to create a template for each course to ensure all 

assignments, discussions, gradebook group weights, announcements, etc. are uniform for all 

students who take the course. If teachers will be allowed to make their own changes, master 

templates may not be applicable for the school model.  

A StrongMind Account Manager will add courses to the school’s Courseware platform as they 

become available. To create a template from one of these courses, follow the instructions 

below: 

Copying the Course:  

1. On the Admin menu in the left navigation menu, select the school’s name. 

2. On the Courses menu, and search for the desired course added by the StrongMind 

Account Manager.  

 

 
 

3. Once the desired course is loaded, it is recommended that the course title be edited to 

include “StrongMind Master” or something to that effect to help differentiate the course 

from others. To do this: 

a. Open the Settings menu. 

b. Change the Name.  

c. Scroll to the bottom of the screen. 

d. Click Update Course Details. 

4. Follow the instructions in the Copying a Course tutorial to create the template course. 

a. When naming the course, it is suggested that “Template” be included in the title 

to help differentiate the course from others. 

5. Once the course has been copied, search for and load the new template course on the 

Courses menu. 

 

 

https://help.strongmind.com/knowledge-base/copying-a-course/
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Editing the Course: 

Once the course is copied, the administrator can begin editing the course to meet the school’s 

needs. There are several things that can be altered, if desired.  

 

1. Gradebook Group Weights 

a. To edit the percentage weight of the different gradebook groups, see the 

Managing Assignment Group Weights tutorial. 

2. Assignments 

a. To add, edit, or remove assignments, see the Creating & Managing Assignments 

tutorial. 

3. Discussions 

a. To add, edit, or remove discussion boards, see the Creating & Managing 

Discussions tutorial. 

4. Syllabus 

5. Pages 

a. To learn more about Pages, see the Creating & Managing Pages tutorial. 

b. See also, Importing Pages from a Previous Course, to learn how to copy notes 

created for a previous course. 

6. Announcements 

a. To create announcements that would appear in every course copied from the 

template, see the Creating Announcements tutorial. 

7. Files 

a. To add files to the course, please see the Managing Course Files tutorial. 

8. Course Settings 

a. Click on the Settings tab within the course to ensure all options are satisfactory. 

9. Choose a Course Home Page – By default, the Modules menu will be the course’s 

home page. However, the teacher is able to change this. 

a. On the Courses menu, select the desired course. 

b. On the Home page, to the right of the screen, there should be an option to 

Choose Home Page. Upon clicking on this, the teacher can choose from the 

following menus: 

i. Course Activity Stream 

ii. Course Modules 

iii. Assignments List 

iv. Syllabus 

10. Add Course Calendar Events  

a. See the Teacher Calendar video tutorial. 

11. Select Navigation Links – Teachers are able to manage the order in which menus 

appear to students at the top of their course. To do this:  

a. On the Courses menu, select the desired course. 

b. On the Settings menu, click on the Navigation tab. 

https://help.strongmind.com/knowledge-base/managing-assignment-group-weights/
https://help.strongmind.com/knowledge-base/creating-managing-assignments/
https://help.strongmind.com/knowledge-base/creating-and-managing-discussions/
https://help.strongmind.com/knowledge-base/creating-and-managing-discussions/
https://help.strongmind.com/knowledge-base/creating-and-managing-pages/
https://help.strongmind.com/knowledge-base/importing-pages-from-a-previous-course/
https://help.strongmind.com/knowledge-base/creating-announcements/
https://help.strongmind.com/knowledge-base/managing-course-files/
https://help.strongmind.com/knowledge-base/teacher-calendar-video/
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c. For each option, click on the  icon which will provide the teacher with the option 

to Disable or Move the menu. 

i. Disable will hide those menus from users associated with the course. 

ii. Move will change the order in which the menus are presented to users 

associated with the course. 

 

Copying the Course: 

Once the template has been set up, administrators will want to copy the template each time a 

teacher needs to teach the course. To learn how to copy the course, see the Copying a Course 

tutorial. 

https://help.strongmind.com/knowledge-base/copying-a-course/

