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Teachers are able to add to and adjust the assignment group weights within each course which 

will impact how the students’ grades are calculated. To manage these group weights, follow the 

instructions below. 

Managing Groups 

 

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Select the Assignments menu. 

3. Click on the  icon to the right of the + Assignment button, and select Assignment 

Group Weight. 

 

 
 

A dialogue box will appear with a check box. If checked, all students’ final grades will be based 

on the assignment groups listed on the screen. If unchecked, the grade will be calculated based 

on points earned divided by total points possible. If checked, continue on to learn how to 

manage the group weights. 
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4. Review the list of groups and the percentages associated with each. 

5. Adjust the percentages as needed. 

a. Please note: individual group weights can contain decimals (i.e. Discussion = 

12.5%). 

b. Deleting a group is not an option. However, setting the % to be worth zero will 

keep assignments within that group from being calculated into the final grade.  

6. Ensure the Total equals 100%. Group weights can be saved if the total is less or greater 

than 100%. 

7. Click Save. 

____________________________________________________________________________ 

 

Adding a New Group 

 

1. If a new group needs to be added, click the + Group button.  

 

 
  

2. Provide a Group Name. 

3. Enter the % of total grade this new group should be worth. 

4. Click Save. 

 
 

5. Click on the  icon to the right of the + Assignment button, and select Assignment 

Group Weight to review the full list of groups once again. 
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If any groups were set to zero or any new groups were created, it is recommended that the 

teacher review the list of assignments to ensure they are associated with the proper groups. 

The Assignments tab lists the assignments by group. If any groups were set to be worth zero 

percent, the teacher can minimize all groups except the one worth zero, and change the 

assignment to one that will calculate into the final grade. To change the group for an 

assignment: 

 

1. On the Assignments tab of the necessary course, click on the title of the desired 

assignment.  

2. Click the Edit Assignment Settings button. 

 

 
 

3. Choose a new group from the Assignment Group dropdown menu. 

4. Scroll to the bottom of the screen, and click Save. 

 

 


