
Creating & Managing Pages  
 

 

1 Confidential & Proprietary  
 

Courseware offers the ability for teachers to insert Pages into any area of a course. This allows 

for additional content and educational resources that don’t necessarily belong in an assignment. 

Pages can include text, video, and links to files or other pages and can also be leveraged to use 

as teacher notes.  

  

1. On the Courses menu in the left navigation menu, select the desired course. 

2. Select the Pages menu, and click + Pages to create a new page. 

 

3. The next screen will provide a field for the title, a rich text editor, and a menu to input 

links to content within the course. This space can be used to create teacher notes which 

when added to the course will appear as its own page within the course instead of within 

the activity itself. Once satisfied, select Save & Publish or if the page is not yet 

complete, select Save so it remains in draft mode until published. 
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4. Once the page is saved and published, it is ready to be added to the course. Click the 

Modules menu to access all units and lessons. Once the location of where the page will 

be inserted is identified, click the + icon located to the right of the unit title.  

 

5. In the dialogue box, select Content Page from the drop-down menu next to the unit title. 

The text box below will display all pages available to insert into the module. Click the 

desired page and select Indent 1 Level from the drop-down menu below. This will 

ensure the new page aligns with the progression of the lesson activities. Click Add Item 

when complete. 

6. When a page is added to the course, the page will default to the end of the unit to which 

it was added. Once the page is located within the unit module, it can be moved to any 

area within that module or unit. To move the page, click and drag the page by clicking 

the drag handle icon  and position the page where desired, or click the settings icon on 

the right and click Move to. A dialogue box will provide a menu with options to move the 

page before or after an activity that is selected in the drop-down menu below. After 

selecting the position and activity, click Move when finished. The page will be located in 

the new position in the module. 
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